Subject:   “Practical training with the Lifelong Learning Programme - ERASMUS PLACEMENTS programme” 

Dear  Sir, Dear Madam,  

First of all, please let me introduce myself to you. My name is …………………………. and I am …… years old. I am currently an undergraduate /postgraduate student at the ……………………........... Department at the Technical University of Crete (TUC) in Greece.  
My University, the Technical University of Crete (TUC) gives the opportunity to undergraduate students, to carry out their practical training in a European Country, for a period of 12 weeks (three months) via the ERASMUS PLACEMENTS Programme.  This LLP-Erasmus Placements programme, is funded by the European Community, and provides all the necessary funding for the work placement of the students.  

Your Country, ……………………. is included in the list of countries that can accept students for their practical training. I am really interested in coming for my practical training to your Company//Institute/Organisation and I believe this is really a challenge.  
My main fields of interest are the following:

          ……………………………………………………….

          …………………………………………………….. …
I have attended courses, some of which are related to: ……………………..

Should you be interested in employing me for such a period, I would afterwards need to receive a letter of acceptance from you (the so-called Host Organization), in which three of the following issues will have to be mentioned: 

1. the exact period of stay (from start to finish, 12 weeks) 

2. the object of the practical training 

3. the fact that the practical training will be funded by the ERASMUS PLACEMENTS program. 

Please find enclosed my CV, for more details. 

Should you need any further info, please feel free to contact me via e-mail 
I am looking forward to your answer. 

Thank you very much in advance  

Sincerely, 
