Subject: Traineeship within the framework of the ERASMUS+ programme 
(Mobility Consortium Technical University of Crete)
Dear Madam/Sir,  

My name is ………………………………………………………….……. and I am …… years old. I am currently a/an undergraduate/postgraduate student at the Department of ……………………........................................... at the University of Crete  (Erasmus code: G KRITIS01) / Technological Educational Institute of Crete  (Erasmus code: / G KRITIS04).  

I am writing this letter in order to apply for a traineeship at ……………………………………... [company’s  or host organization’s title and/or department/unit] for a period of ……. months between mid November 20… to end of August 20…. [preferred period: ………………………………………..].  More specifically, I am interested in joining your team of trainees, within the framework of the Erasmus+ Programme of the EU. 

As you may already know, the Erasmus+ Traineeship Programme is funded by the European Union, providing the opportunity and the necessary funding to university students around Europe to benefit from a traineeship at a company/organization.
My main fields of interest are the following:

……………………………………………………………………………………………………………..……………………………………………………..
I have attended courses such as …………………………………………………………………………………………………….…, which are related to the object/work of your company/organization.
Should you be interested in employing me for such a period, please let me know by sending me a letter of acceptance (please find attached a template), certifying that you accept me to carry out an Erasmus+ Traineeship at your company, which shall include the following information: 

1. the exact period of stay (from start to finish, …… weeks) 

2. the object of the traineeship 

3. that the traineeship will be carried out within the framework of the Erasmus+ Traineeship Programme

4. the work/communication language

5. the working hours per day and per week

6. the name and contact information of the person who will act as supervisor of the traineeship period

Please find enclosed my CV for more details. 

Should you need any further information, please feel free to contact me by e-mail. 
I am looking forward to your answer. 

Thank you very much in advance.
Sincerely, 
